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This course guide has been designed to 
highlight the range of part-time courses 
available at West Lothian College. Further 
course information including what the 
course covers and entry requirements 
can be found on our website 
www.west-lothian.ac.uk

We know that not everyone can commit 
to full-time study and that part-time 
courses can provide a more viable or 
preferable method of study for many 
prospective students. We offer over 100 
part-time courses, choosing one of these 
can help you:

Further your career – Many of our courses are designed to 
provide you with the knowledge and qualifications to help 
accelerate your career

Gain employment – it may be that your dream job requires 
you to be qualified to a certain level. If this is the case, 
studying one of our part-time courses can give you that 
qualification you  need on your CV

Progress to further study – many of our courses can 
help you progress onto further study either at college or 
university

Learn a new skill – our courses can also help if you are 
looking to challenge yourself, learn something new or pick 
up a new hobby

By choosing West Lothian College you will be joining over 
5,000 other part-time students studying with us each year. 

Whatever your reason for choosing part-time study, West 
Lothian College is where you can achieve your potential.

Part-time 
course guide 
2019/20

Why part-time 
study?

WHY STUDY PART-TIME?

If you are unable to make it into the college during college 
hours or to one of our enrolment evenings you can email your 
form to us at the address below and make your payment to 
the Student Advice Centre by phone using a credit or debit 
card. Enrolment forms can be found on the individual course 
page on our website.

Many of our courses fill up fast, so if you have a specific course 
in mind, we always recommend enrolling as soon as possible.

If your chosen course does require an interview, please 
contact the Student Advice team who will talk you through 
the process. 

Opening hours:
Monday to Thursday - 8:45 - 4:00pm
Friday – 8:45 - 3:00pm

Contact us: 
01506 427555/427558
studentadvice@west-lothian.ac.uk

If your course does not require an 
interview, you can enrol in person by 
coming along to the Student Advice 
Centre during college hours. Staff will 
answer any questions you have, guide 
you through completing an enrolment 
form and you can then make your 
payment. You can also enrol at any of our 
scheduled enrolment evenings. 

How to enrol
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ENROLMENT 
EVENING DATES

www.west-lothian.ac.uk

16 May 2019 4pm-7pm
4 June 2019 4pm-7pm
13 August 2019 4pm-7pm
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Fees

All our part-time courses have a cost associated with them
known as a fee. These fees are to be paid during the 
enrolment process and you will not be fully enrolled on to a 
course until we have received a payment.

Fees for our part-time courses are detailed alongside each 
of the courses in this guide, so you always know how much a 
course is going to cost before you enrol. 

How to pay 
If you are funding the cost of your course yourself, fees are 
payable by cash, cheque or credit/debit card at the Student 
Advice Centre during office hours, over the phone or at one of 
our enrolment evenings.  Should you prefer, you are also able 
to pay your fees by bank transfer and our Student Advice team 
can talk you through this. 

An employer may also be paying for the cost of your course. If 
this is the case, please speak to our Student Advice team who 
can make you aware of the process. 

There are some funding options available for part-time study 
and you may be eligible for these. Each course details if or 
when a course has these funding options available. You can 
read more about these below. 

Individual Training Account (ITA)
Individual Training Accounts (ITA) give you the opportunity to 
receive up to £200 towards a single course or training episode 
per student year. If the course is over £200 then you will have 
to pay the outstanding balance at the time of enrolment.

ITA funding could be available to you if you are -

•	 16 or over, not currently enrolled on a course or funded by 	
	 SDS for study
•	 In employment and earning less than £22,000 a year or 		
	 are unemployed looking to get back into work
•	 Employed in a low-income job or looking to progress in 		
	 your career

If applying for ITA please contact Student Advice for further 
clarification on the procedure as you will need to have 
completed your ITA application before you can be enrolled on 
to a course. 

Please note, ITA is run by Skills Development Scotland 
and funding is limited. You should apply for funding on 
the ITA website as soon as possible after having discussed 
your requirements with our Student Advice team.  
If your ITA application is successful you will have four weeks 
to confirm all arrangements with the college so you should 
consider this when submitting your application.

Part-time Fee Grant (PFG) 
Another type of funding is a part-time fee grant (PFG). PFG is a 
scheme run by the Student Award Agency for Scotland (SAAS) 
and applies to part-time higher education level study (that 
means courses at SCQF Level 7 and above). 

If you are studying 30 - 119 SCQF credits per year you may 
be eligible for funding towards the cost of your course. The 
amount of funding will depend on the number of credits 
being studied. If you are unsure about how many credits a 
course is worth or how to calculate these, you can contact our 
Student Advice team.

Students will be invoiced for the full course fee and will be 
given a credit on presentation of the PFG Award Notice.

Should students leave early they will be liable for any monies 
claimed back by SAAS.

If you wish to apply for the PFG, the part-time form can be 
downloaded at www.saas.gov.uk 

Please be aware, any cancellations prior to the course start 
date are subject to an administration fee.

The Student Advice team can be contacted on 
01506 427555/427558 or by emailing 
studentadvice@west-lothian.ac.uk

For more information on student finance and funding 
visit our website

 
 
Additional costs

Some courses may incur additional costs for equipment 
and text books not covered in the course cost. If this applies 
to your chosen course, you will be informed at the time of 
enrolment.

STUDENT FINANCE

Student finance

30
31
40
48
64
72
88
90

SCQF Credits Maximum PFG Funding £

321
332
428
514
685
771
942
964

Subject to a limit of the cost of the course

SCCQF credit values for Work-based SVQ courses will be worked out on an individual basis
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Business 
& Creative
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Accountancy

HNC Accounting 
 

Start date:	 26/08/19

Day of the week:	 Monday and Wednesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 2 Years

Cost:	 £750 per year

SCQF Level:	 7

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

SAGE Accounting 
 

Start date:	 28/08/19 or  29/01/20

Day of the week:	 Wednesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 10 weeks

Cost:	 £200

SCQF Level:	 N/A

ITA/PFG:	 ITA

Interview required:	 Yes
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BA Business Management

Start date:	 03/09/19 

Day of the week:	 Tuesday and Thursday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 16 months

Cost:	 £1830

SCQF Level:	 9

ITA/PFG:	 PFG - apply via Edinburgh Napier University 

Interview required:	 Yes

Business

SAGE Payroll

Start date:	 13/11/19 or 22/04/20

Day of the week:	 Wednesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 8 weeks

Cost:	 £150

SCQF Level:	 N/A

ITA/PFG:	 ITA

Interview required:	 Yes

CIPD (Chartered Institute of Personnel 
and Development) Foundation Certificate 
Human Resource Practice

Start date:	 27/08/19

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £895

SCQF Level:	 N/A

ITA/PFG:	 ITA

Interview required:	 No

ILM (Institute of Leadership and 
Management) Certificate in Leadership 
and Management

Start date:	 27/08/19

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £695

SCQF Level:	 9

ITA/PFG:	 PFG 31

Interview required:	 Yes

CIPD (Chartered Institute of Personnel
and Development) Intermediate

Start date:	 26/08/19

Day of the week:	 Monday

Start time:	 5:30pm

Finish time:	 9:00pm

Duration:	 35 weeks with an additional 4 skills days 	
	 on Saturday over the year

Cost:	 £1650

SCQF Level:	 N/A

ITA/PFG:	 ITA

Interview required:	 Yes

BUSINESS & CREATIVE

SEVEN OF OUR BA BUSINESS 
MANAGEMENT PART-TIME 
2018/19 STUDENTS HAVE 
ACHIEVED THEIR DEGREES 
WITH DISTINCTION
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HNC Administration and IT
 

Start date:	 27/08/19

Day of the week:	 Tuesday and Thursday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 7

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

Photography
Digital Imaging

Start date:	 03/09/19

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 12 weeks

Cost:	 £200

SCQF Level:	 6

ITA/PFG:	 ITA

Interview required:	 No

Creative Image Making Techniques

Start date:	 17/03/20

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 11 weeks

Cost:	 £200

SCQF Level:	 6

ITA/PFG:	 ITA

Interview required:	 No

A PART-TIME PHOTOGRAPHY 
COURSE AT WEST LOTHIAN 
COLLEGE IS THE PERFECT WAY TO 
ENHANCE YOUR EXISTING SKILLS 
OR START A NEW HOBBY
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Hairdressing
Introduction to Barbering 
 

Start date:	 27/08/19

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 24 weeks

Cost:	 £250 + £160 for kit

SCQF Level:	 5

ITA/PFG:	 ITA

Interview required:	 No

Courses with kit costs require a non refundable £20 deposit at time of enrolment

Ladies Hair Cutting: an Introduction 
 

Start date:	 26/08/19

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 24 weeks

Cost:	 £250 + £120 for kit

SCQF Level:	 5

ITA/PFG:	 ITA

Interview required:	 No
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Beauty Therapy

Eye Enhancements

Start date:	 26/08/19

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 12 weeks

Cost:	 £220 + £45 kit

SCQF Level	 6

ITA/PFG:	 ITA

Interview required:	 No

Manicure

Start date:	 26/08/19 or 02/12/19

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 12 weeks

Cost:	 £220 + £60 for kit

SCQF Level	 5

ITA/PFG:	 ITA

Interview required:	 No

Introduction to Long Hair Design

Start date:	 26/08/19 or 16/03/20

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 8:00pm

Duration:	 4 weeks

Cost:	 £99

SCQF Level:	 N/A

ITA/PFG:	 ITA

Interview required:	 No

Waxing

Start date:	 17/03/20

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 11 weeks

Cost:	 £250

SCQF Level	 5

ITA/PFG:	 ITA

Interview required:	 No

Acrylic Nail Extensions

Start date:	 27/08/19 or 17/03/20

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 12 weeks

Cost:	 £220 + £190 kit

SCQF Level	 6

ITA/PFG:	 ITA

Interview required:	 No

Bridal and Evening Make-Up 

Start date:	 26/08/19

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 24 weeks

Cost:	 £250 + £105 for kit

SCQF Level	 5

ITA/PFG:	 ITA

Interview required:	 No

HAIR & BEAUTY
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PDA Education Support Assistance
 

Start date:	 27/08/19

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 2 years

Cost:	 £400 per year

SCQF Level:	 6

ITA/PFG:	 ITA

Interview required:	 Yes

WITH OVER 12,000 
CHILDHOOD PRACTICE 
RELATED JOBS IN SCOTLAND, 
THERE IS AN INCREASING 
DEMAND FOR QUALIFIED 
INDIVIDUALS
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HNC Childhood Practice

Start date:	 27/08/19

Day of the week:	 Tuesday and Thursday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 7

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

HND Childhood Practice

Start date:	 27/08/19

Day of the week:	 Tuesday and Thursday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 2 years

Cost:	 £900 per year

SCQF Level:	 8

ITA/PFG:	 PFG 72 per year

Interview required:	 Yes

My lecturers are so 
supportive and have 
helped me on my way to 
achieving a degree”
Matthew Clark, Childhood Practice

CHILDHOOD PRACTICE

OUR CHILDHOOD PRACTICE 
COURSES OFFER EXCELLENT 
PROGRESSION TO FURTHER 
STUDY OR EMPLOYMENT
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Computing

NPA in Cyber Security 
 

Start date:	 26/08/19 

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £500

SCQF Level:	 6

ITA/PFG:	 ITA

Interview required:	 No
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HNC Electrical Engineering 

Start date:	 26/08/19

Day of the week:	 Monday and Wednesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 7

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

Engineering

COMPUTING & ENGINEERING

18th Edition Wiring Regulations

Start date:	 26/08/19

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 8 weeks

Cost:	 £350

SCQF Level:	 5

ITA/PFG:	 ITA

Interview required:	 No

NC Mechanical Engineering 

Start date:	 27/08/19

Day of the week:	 Tuesday

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 6

ITA/PFG:	 N/A

Interview required:	 Yes

HNC Mechanical Engineering 

Start date:	 27/08/19

Day of the week:	 Tuesday

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 7

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

Computer Aided Draughting (CAD) 
for Engineers

Start date:	 26/08/19

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 12 weeks

Cost:	 £125

SCQF Level:	 7

ITA/PFG:	 ITA

Interview required:	 No

NC Engineering Systems 

Start date:	 27/08/19

Day of the week:	 Tuesday 

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 2 Years

Cost:	 £750 per year

SCQF Level:	 5

ITA/PFG:	 N/A

Interview required:	 Yes
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Construction
NC Built Environment

Start date:	 27/08/19

Day of the week:	 Tuesday

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 6

ITA/PFG:	 N/A 

Interview required:	 Yes
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CONSTRUCTION & MOTOR VEHICLE

PDA Advanced Craft Carpentry and Joinery

Start date:	 28/08/19

Day of the week:	 Wednesday

Start time:	 9:00am

Finish time:	 6:15pm

Duration:	 35 weeks

Cost:	 £1000	

SCQF Level:	 7

ITA/PFG:	 PFG 64

Interview required:	 No

NC Civil Engineering

Start date:	 27/08/19 

Day of the week:	 Tuesday

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 6	

ITA/PFG:	 N/A

Interview required:	 Yes

HNC Civil Engineering  

Start date:	 26/08/19

Day of the week:	 Monday

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 7

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

HNC Built Environment 

Start date:	 26/08/19

Day of the week:	 Monday

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 7

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

HNC Construction Management

Start date:	 26/08/19

Day of the week:	 Monday and Wednesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 7

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

After being out of education 
for so long  I was really 
nervous but the lecturers are 
so helpful that the transition 
was actually very smooth”
Fiona McMillan, Construction
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Motorcycle Maintenance

Start date:	 28/08/19

Day of the week:	 Wednesday

Start time:	 6:00pm

Finish time:	 8:00pm

Duration:	 35 weeks

Cost:	 £275

SCQF Level:	 4

ITA/PFG:	 ITA

Interview required:	 No

SVQ City and Guilds Vehicle Maintenance 
and Repair Year 3 

Start date:	 29/08/19

Day of the week:	 Thursday

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 35 weeks

Cost:	 £875

SCQF Level:	 6

ITA/PFG:	 N/A

Interview required:	 No

Motor Vehicle

THERE ARE CURRENTLY AROUND 
856,000 PEOPLE EMPLOYED IN THE 
AUTOMOTIVE INDUSTRY IN THE UK. 
START YOUR JOURNEY AT WEST 
LOTHIAN COLLEGE

SVQ City and Guilds Vehicle Maintenance 
and Repair Year 2

Start date:	 28/08/19

Day of the week:	 Wednesday

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 35 weeks

Cost:	 £875

SCQF Level:	 6

ITA/PFG:	 N/A

Interview required:	 No

SVQ City and Guilds Vehicle Maintenance 
and Repair Year 1

Start date:	 27/08/19

Day of the week:	 Tuesday

Start time:	 9:00am

Finish time:	 4:15pm

Duration:	 35 weeks

Cost:	 £875

SCQF Level:	 6

ITA/PFG:	 N/A

Interview required:	 No
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NQ Higher Psychology
 

Start date:	 27/08/19

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £375

SCQF Level:	 6

ITA/PFG:	 ITA 

Interview required:	 Yes

HNC Social Services

Start date:	 27/08/19 

Day of the week:	 Tuesday and Thursday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 7	

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

Social Science
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NQ Higher Human Biology

Start date:	 27/08/19

Day of the week:	 Tuesday 

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £375

SCQF Level:	 6

ITA/PFG:	 ITA

Interview required:	 Yes

Introduction to Counselling

Start date:	 27/08/19, 03/12/19  or 17/03/20

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 12 weeks

Cost:	 £125

SCQF Level:	 4	

ITA/PFG:	 ITA

Interview required:	 No

COSCA 1 – 4

Start date:	 27/08/19

Day of the week:	 Tuesday and Thursday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £900

SCQF Level:	 6

ITA/PFG:	 PFG 40

Interview required:	 Yes

Mindfulness Taster Session

Start date:	 02/09/19

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 7:30pm

Duration:	 1 evening

Cost:	 This is a free taster session

SCQF Level:	 N/A

ITA/PFG:	 N/A

Interview required:	 No

Introduction to Mindfulness

Start date:	 09/09/19

Day of the week:	 Monday

Start time:	 6:00pm

Finish time:	 7:30pm

Duration:	 4 weeks

Cost:	 £50

SCQF Level:	 N/A

ITA/PFG:	 N/A

Interview required:	 No

Mindfulness for Life

Start date:	 07/10/19

Day of the week:	 Monday (one Saturday also required)

Start time:	 6:00pm

Finish time:	 8:30pm

Duration:	 8 weeks

Cost:	 £150

SCQF Level:	 N/A

ITA/PFG:	 N/A

Interview required:	 No

Science

Counselling Mindfulness

HEALTH & SOCIAL CARE, SCIENCE & SOCIAL SCIENCES
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Professional Cookery

World Cuisine

Start date:	 28/08/19 or 15/01/20

Day of the week:	 Wednesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 12 weeks

Cost:	 £130

SCQF Level:	 4

ITA/PFG:	 ITA

Interview required:	 No

Mediterranean Cookery

Start date:	 26/08/19 or 20/01/20

Day of the week:	 Monday

Start time:	 5:30pm

Finish time:	 8:30pm

Duration:	 12 weeks

Cost:	 £130

SCQF Level:	 4	

ITA/PFG:	 ITA

Interview required:	 No
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PROFESSIONAL COOKERY & COMMUNITIES www.west-lothian.ac.ukPROFESSIONAL COOKERY & COMMUNITIES
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Tea Time Treats

Start date:	 13/01/20

Day of the week:	 Monday

Start time:	 5:30pm

Finish time:	 8:30pm

Duration:	 12 weeks

Cost:	 £130

SCQF Level:	 4

ITA/PFG:	 ITA

Interview required:	 No

Modern Fusion Cooking

Start date:	 29/08/19 or 16/01/20

Day of the week:	 Thursday 

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 12 weeks

Cost:	 £130

SCQF Level:	 4	

ITA/PFG:	 ITA

Interview required:	 No

Practical Cake Craft

Start date:	 28/08/19

Day of the week:	 Wednesday

Start time:	 5:30pm

Finish time:	 8:30pm

Duration:	 24 weeks

Cost:	 £425

SCQF Level:	 5

ITA/PFG:	 ITA

Interview required:	 No

HNC Food Science and Technology

Start date:	 28/08/19 

Day of the week:	 Wednesday (day of the week may 
	 change in 2020)

Start time:	 1:00pm

Finish time:	 7:00pm

Duration:	 2 years

Cost:	 £750 per year

SCQF Level:	 7

ITA/PFG:	 PFG 48 per year

Interview required:	 Yes

Accelerated Learning in Professional 
Cookery 

Start date:	 27/08/19 

Day of the week:	 Tuesday

Start time:	 5:00pm

Finish time:	 8:00pm

Duration:	 35 - 108 weeks

Cost:	 £500 per year

SCQF Level:	 6

ITA/PFG:	 ITA

Interview required:	 No
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English
Higher English
 

Start date:	 29/08/19

Day of the week:	 Thursday 

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £375

SCQF Level:	 6

ITA/PFG:	 ITA 

Interview required:	 Yes

Maths
National 4 Maths

Start date:	 27/08/19 

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £375

SCQF Level:	 4	

ITA/PFG:	 ITA

Interview required:	 Yes

Preparation for National 5 Maths

Start date:	 21/01/20

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 8:00pm

Duration:	 17 weeks

Cost:	 £150

SCQF Level:	 N/A

ITA/PFG:	 N/A

Interview required:	 Yes

National 5 Maths

Start date:	 26/08/19

Day of the week:	 Monday and open learning

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £375

SCQF Level:	 5	

ITA/PFG:	 ITA

Interview required:	 Yes

Higher Maths 

Start date:	 28/08/19

Day of the week:	 Wednesday

Start time:	 6:00pm

Finish time:	 9:00pm

Duration:	 35 weeks

Cost:	 £375

SCQF Level:	 6

ITA/PFG:	 ITA

Interview required:	 Yes

Languages
Introduction to British Sign Language

Start date:	 28/08/19 or 22/01/20

Day of the week:	 Wednesday

Start time:	 6:00pm

Finish time:	 8:00pm

Duration:	 17 weeks

Cost:	 £150	

SCQF Level:	 3

ITA/PFG:	 ITA

Interview required:	 No
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MANY OF OUR STUDENTS 
PROGRESS FROM ESOL 
INTO FURTHER STUDY OR 
ENHANCED EMPLOYMENT 
OPPORTUNITIES

Spanish

Start date:	 28/01/20

Day of the week:	 Tuesday

Start time:	 6:00pm

Finish time:	 8:00pm

Duration:	 17 weeks

Cost:	 £125

SCQF Level:	 3

ITA/PFG:	 N/A

Interview required:	 No

ESOL National 2 

Start date:	 27/08/19

Day of the week:	 Tuesday 

Start time:	 9:00am

Finish time:	 12:00pm

Duration:	 35 weeks

Cost:	 £200

SCQF Level:	 2

ITA/PFG:	 ITA

Interview required:	 No. Although a levelling assessment is required

ESOL

ESOL National 3

Start date:	 27/08/19, 28/08/19 or 30/08/19

Day of the week:	 Tuesday Evening, Wednesday or		
	 Friday AM

Start time:	 9:00am / 6:00pm

Finish time:	 12:00pm / 9:00pm

Duration:	 35 weeks

Cost:	 £250

SCQF Level:	 3

ITA/PFG:	 ITA

Interview required:	 No. Although a levelling assessment is required

British Sign Language

Start date:	 29/08/19

Day of the week:	 Thursday 

Start time:	 6:00pm

Finish time:	 8:00pm

Duration:	 17 weeks

Cost:	 £150

SCQF Level:	 4

ITA/PFG:	 ITA

Interview required:	 No

An Introduction to Spanish

Start date:	 27/08/19

Day of the week:	 Tuesday 

Start time:	 6:00pm

Finish time:	 8:00pm

Duration:	 17 weeks

Cost:	 £125

SCQF Level:	 3	

ITA/PFG:	 N/A

Interview required:	 No
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Find out more about open learning on our website 
www.west-lothian.ac.uk

Open Learning

PROFESSIONAL COOKERY & COMMUNITIES

Open Learning Literature 1

Start date:	 August 2019

Day of the week:	 Open learning

Start time:	 N/A

Finish time:	 N/A

Duration:	 12 weeks

Cost:	 £125

SCQF Level:	 6

ITA/PFG:	 ITA

Interview required:	 Yes

Open Learning NC Communication

Start date:	 August 2019

Day of the week:	 Open learning

Start time:	 N/A

Finish time:	 N/A

Duration:	 23 weeks

Cost:	 £250

SCQF Level:	 6	

ITA/PFG:	 ITA

Interview required:	 Yes

Open Learning National 5 Maths

Start date:	 August 2019

Day of the week:	 Open learning

Start time:	 N/A

Finish time:	 N/A

Duration:	 35 weeks

Cost:	 £375

SCQF Level:	 5	

ITA/PFG:	 ITA

Interview required:	 Yes

European Computer Driving Licence 

Start date:	 27/08/19

Day of the week:	 Tuesday 

Start time:	 4:00pm

Finish time:	 7:00pm

Duration:	 35 weeks

Cost:	 £300	

SCQF Level:	 5

ITA/PFG:	 ITA

Interview required:	 No

ESOL National 4

Start date:	 26/08/19, 28/08/19 or 29/08/19

Day of the week:	 Monday AM, Wednesday PM, Thursday 	
	 evening or online learning

Start time:	 9:00am / 1:00pm / 6:00pm

Finish time:	 12:00pm / 4:00pm / 9:00pm

Duration:	 35 weeks

Cost:	 £300

SCQF Level:	 4

ITA/PFG:	 ITA

Interview required:	 No. Although a levelling assessment is required

ESOL National 5

Start date:	 26/08/19 or 29/08/19

Day of the week:	 Monday evening or Thursday AM

Start time:	 9:00am / 6:00pm

Finish time:	 12:00pm / 9:00pm

Duration:	 35 weeks

Cost:	 £350

SCQF Level:	 5

ITA/PFG:	 ITA

Interview required:	 No. Although a levelling assessment is required
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Workforce 
Development

28

SVQ 2 in Social Services and Healthcare

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 39 weeks

Cost:	 £625

SCQF Level:	 6	

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 3 in Social Services and Healthcare

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £975

SCQF Level:	 7

ITA/PFG:	 PFG

Interview required:	 Yes
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SVQ 4 in Social Services and Healthcare
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £1075

SCQF Level:	 9

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 3 in Social Services, Children and 
Young People
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £975

SCQF Level:	 7

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 2 in Playwork
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 39 weeks

Cost:	 £725

SCQF Level:	 6	

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 2 in Social Services, Children and 
Young People

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 39 weeks

Cost:	 £725

SCQF Level:	 6

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 4 in Social Services, Children and 
Young People

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £1075

SCQF Level:	 9

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 3 in Playwork

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £900

SCQF Level:	 7	

ITA/PFG:	 PFG

Interview required:	 Yes

WORKFORCE DEVELOPMENT
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SVQ 4 in Playwork
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £1000

SCQF Level:	 9	

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 2 in Business Administration
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 39 weeks

Cost:	 £575

SCQF Level:	 5

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 4 in Business Administration
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £1000

SCQF Level:	 9

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 3 in Healthcare Support (Clinical)

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £975

SCQF Level:	 7

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 3 in Business Administration

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £800

SCQF Level:	 6

ITA/PFG:	  PFG 

Interview required:	 Yes

SVQ 3 in Management

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £600

SCQF Level:	 7

ITA/PFG:	 PFG

Interview required:	 Yes
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SVQ 4 in Management
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £750

SCQF Level:	 9

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 2 in Customer Services
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 39 weeks

Cost:	 £575

SCQF Level:	 5	

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 3 in Learning and Development
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £900

SCQF Level:	 7		

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 1 in Customer Services

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 26 weeks

Cost:	 £300

SCQF Level:	 4

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 4 in Learning and Development

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £1000

SCQF Level:	 9

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 3 in Customer Services

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £800

SCQF Level:	 6	

ITA/PFG:	 ITA

Interview required:	 Yes

WORKFORCE DEVELOPMENT
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SVQ 2 in Light Vehicle Maintenance Repair
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 35 weeks

Cost:	 Price on application

SCQF Level:	 7

ITA/PFG:	 Apprenticeship opportunities available  	
	 on enquiry

Interview required:	 Yes

SVQ 3 in Procurement
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £975

SCQF Level:	 7

ITA/PFG:	 PFG

Interview required:	 Yes

SVQ 3 in Retail
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 17 weeks

Cost:	 £250

SCQF Level:	 6	

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 2 in Retail

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 39 weeks

Cost:	 £425

SCQF Level:	 5

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 3 in Engineering

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 16 months

Cost:	 Price on application

SCQF Level:	 6	

ITA/PFG:	 Apprenticeship opportunities available 	
	 on enquiry

Interview required:	 Yes
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SVQ 1 in Professional Cookery 
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 39 weeks

Cost:	 £675

SCQF Level:	 4

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 3 in Professional Cookery 
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 1 year

Cost:	 £850

SCQF Level:	 4

ITA/PFG:	 ITA

Interview required:	 Yes

SVQ 2 in Professional Cookery 
 

Start date:	 Flexible

Day of the week:	 Flexible

Start time:	 N/A

Finish time:	 N/A

Duration:	 39 weeks

Cost:	 £725

SCQF Level:	 5

ITA/PFG:	 ITA

Interview required:	 Yes

WORKFORCE DEVELOPMENT

WE DELIVER OVER 
900 SVQ’S TO  
ORGANISATIONS 
ACROSS SCOTLAND 
EVERY YEAR 
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Elementary Food Hygiene
 

Start date:	 30/05/19, 	 29/08/19, 	 31/10/19
	 27/02/20, 	 30/04/20 or 25/06/20

Day of the week:	 Thursday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 1 day

Cost:	 £80	

ITA/PFG:	 ITA

Interview required:	 No

Short Courses

34

Safe Disposal of Business Waste 
Elementary (REHIS)

Start date:	 Variable 

Day of the week:	 Thursday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 1 day

Cost:	 £95

ITA/PFG:	 ITA

Interview required:	 Yes



www.west-lothian.ac.uk

Part-time Course Guide 2019/20 35

IOSH Working Safely
 

Start date:	 22/05/19, 	 14/08/19, 	 30/10/19		
	 05/02/20, 	 15/04/20, 	 27/05/20
	 or 08/07/20

Day of the week:	 Wednesday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 1 day

Cost:	 £80

ITA/PFG:	 ITA

Interview required:	 No

Worldhost Sales Powered by Service/Retail
 

Start date:	 Variable 

Day of the week:	 Wednesday

Start time:	 9:00am

Finish time:	 12:00pm

Duration:	 ½ day

Cost:	 £65	

ITA/PFG:	 ITA

Interview required:	 No

First Aid at Work
 

Start date:	 Variable 

Day of the week:	 Wednesday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 3 days

Cost:	 £200

ITA/PFG:	 ITA

Interview required:	 Yes

Worldhost Principles of Customer Service/
Tourism/Hospitality/Retail 

Start date:	 Variable 

Day of the week:	 Thursday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 1 day

Cost:	 £80	

ITA/PFG:	 ITA

Interview required:	 No

Paediatric Emergency First Aid 

Start date:	 29/05/19, 	 24/07/19, 	 18/09/19
	 20/11/19, 	 04/03/20, 	 20/05/20
	 or 24/06/20

Day of the week:	 Wednesday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 1 day

Cost:	 £80		

ITA/PFG:	 ITA

Interview required:	 No

Emergency First Aid at Work

Start date:	 05/06/19, 	 21/08/19, 	 09/10/19
	 22/01/20, 	 29/04/20 or 17/06/20

Day of the week:	 Wednesday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 1 day

Cost:	 £80

ITA/PFG:	 ITA

Interview required:	 No

SHORT COURSES
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Scottish Certificate for Personal Licence 
Holders
 

Start date:	 Variable

Day of the week:	 Wednesday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 1 day

Cost:	 £125

ITA/PFG:	 ITA

Interview required:	 No

PDA Health and Social Care Supervision
 

Start date:	 Variable 

Day of the week:	 Distance learning

Start time:	 N/A

Finish time:	 N/A

Duration:	 12 weeks

Cost:	 £200

ITA/PFG:	 ITA

Interview required:	 No

SIA CCTV
 

Start date:	 28/10/19, 23/03/20 or 22/06/20

Day of the week:	 Monday or Tuesday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 4 days

Cost:	 £200

ITA/PFG:	 ITA

Interview required:	 Yes

General Data Protection Regulations (Legal 
GDPR) Elementary

Start date:	 Variable

Day of the week:	 Thursday

Start time:	 9:00am

Finish time:	 4:00pm

Duration:	 1 day

Cost:	 £200	

ITA/PFG:	 ITA

Interview required:	 No

Scottish Certificate for Personal Licence 
Holders (Refresher)
 

Start date:	 Variable 

Day of the week:	 Wednesday

Start time:	 9:00am

Finish time:	 12:00pm

Duration:	 ½  day

Cost:	 £65	

ITA/PFG:	 ITA

Interview required:	 No

YOUR WORKFORCE CAN BENEFIT 
FROM BESPOKE TRAINING COURSES.
WE CAN DELIVER A VARIETY OF 
SHORT COURSES TO MEET YOUR 
BUSINESS NEEDS
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SHORT COURSES www.west-lothian.ac.uk
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WEST LOTHIAN COLLEGE 
HAS OVER 5,000 OTHER 
PART-TIME STUDENTS. 
WILL YOU BE JOINING 
THEM IN 2019/20?

Management Short 
Courses 
West Lothian College offer a wide range of management one 
day courses such as:

•	 Interviewing Skills
•	 Appraisal Interviewing
•	 Assertiveness
•	 Holding Difficult Conversations
•	 Selection Interviewing
•	 Coaching Skills
•	 Introduction to Management
•	 Applying for Internal Vacancies
•	 Managing Change
•	 Managing for Excellent Performance

To find out more contact business@west-lothian.ac.uk



With a Modern Apprenticeship you learn on the job, 
completing your qualification while working. 

You would spend some time in college learning the skills 
and theory needed for your role, but most of the time you 
will be learning in the workplace. Choosing this type of 
hands on learning means you get to take the theory and put 
it into practice straight away. 

These qualifications have been developed with employers, 
so provide you with the skills and experience employers 
in the industry are looking for, preparing you for success in 
your chosen career. 

Modern Apprenticeships are open to anyone between the 
ages of 16-24 (these can be offered up to the age of 29 if 
additional criteria are met) working a minimum of 16 hours 
per week. 

We offer a number of Modern Apprenticeships within the 
following areas: 

•	 Engineering
•	 Social Services Children and Young People
•	 Business Administration
•	 Management
•	 Customer Service
•	 Retail
•	 Automotive
•	 Social Services and Healthcare

How they work
Throughout the programme you will complete units 
specific to your area of study and submit your work through 
an online platform. You will have one to one support from 
a college assessor who will be on hand to provide you with 
guidance and mentoring throughout your course. Your 
assessor will also visit you in the workplace once per month 
to see how you are applying your skills. 

Depending on your chosen course, the amount of time 
spent in college and the total length of the course will vary, 
our Workforce Development team can provide you with the 
details relevant to you. 

Information for employers
If you are an employer considering a Modern 
Apprenticeship for one or more of your current employees, 
or are considering recruiting a Modern Apprentice, our 
Workforce Development team can explain the process and 
offer guidance.  

Contact us
To discuss Modern Apprenticeships, contact our Workforce 
Development team on 
workforcedevelopment@west-lothian.ac.uk 

Earn while you learn with a Modern 
Apprenticeship at West Lothian College

ENHANCE YOUR 
CAREER PROSPECTS  
AT WEST LOTHIAN 
COLLEGE

www.west-lothian.ac.uk

YOU CAN FIND OUT MORE ABOUT 
APPRENTICESHIPS ON OUR WEBSITE 



www.west-lothian.ac.uk

WHERE YOU CAN
FIT LEARNING AROUND YOUR LIFESTYLE

*All information and courses subject to change

West Lothian College, 
Almondvale Crescent, 
Livingston, 
West Lothian, EH54 7EP


